Accessing e-reserves handout - step by step

Accessing e-reserves from the Library’s Website

1. Pull up the library’s website in your browser (http://www/olympic.edu/CampusResources/Library).  Click on the “Course Reserves” link.
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2. This brings up the Course Reserve search page:
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 Use the drop down arrows to select your instructor’s name in the “Instructor” field (Stokke) and the course number (ex.: NURSE 180) in the “Course” field.  Note that the courses with the ampersand in the lettering appear after the ones without. 
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 Click on the link that comes up to display the reserve list.
4. The web-page pulls up.  Scroll down to access the list of readings.
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If you’re going to be reading more than one reading at a sitting placing your arrow over the link, right-clicking, and choosing “Open in New Window” is suggested.  Otherwise, when you get done reading you have to do another course reserve search to pull up the list again.
6. The Library is required to password-protect electronic reserve files for copyright reasons.  When the box prompting you for a password pops up, type in your instructor’s last name all in lowercase letters and click “OK”.  (Note that e-reserves work this way for all your classes – the password will always be your instructor’s last name in lowercase.)

7.  You can re-size the document to whatever you’re comfortable with.  If you read/ process visual information better in-print than on-screen, you can also print the document.
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